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Computer Help Day Promotion Checklist

Flyers and posters

	Number of flyers
	Where 
	Special instructions
	Done

	
	CBO bulletin boards
	
	

	
	CBO windows
	
	

	
	Housing Development office
	
	

	
	Housing Development Stairwells
	
	

	
	Mailboxes/ Doors
	
	

	
	Computer class
	
	

	
	Library
	
	

	
	Community Center
	
	

	
	Shops
	
	

	
	High School
	
	

	
	Middle School
	
	

	
	Elementary School(s)
	
	


Email and electronic

	Where
	Special Instructions
	done

	Host CBO email or newsletter
	
	

	Elementary School newsletter/ listserv
	
	

	Middle School newsletter
	
	

	High School newsletter
	
	

	Community/ neighborhood newsletter
	
	

	Second language newspaper
	
	

	
	
	

	
	
	

	
	
	


